
 
 

 
 
 
 

REQUEST FOR QUALIFICATIONS AND 
REQUEST FOR PROPOSAL  
 
 
Spanish Fork River FEMA Study 
 
 
 

CITY OF SPANISH FORK, UTAH 
40 SOUTH MAIN STREET 
SPANISH FORK, UTAH 84660 
 
 
PRE-RFQ SUBMITTAL CONFERENCE:  Tuesday, June 26, 2007, 3:00 P.M. in the 
Council Chambers, 40 South Main Street, Spanish Fork, Utah. 
 
 
RFQ-RFP Submittal Deadline: Thursday, July 12, 2007 at 3:00 PM. 



June 15, 2007  
 
TO WHOM IT MAY CONCERN: 
 
The City of Spanish Fork, Utah is accepting Request for Qualifications (RFQ) and a 
Request for Proposals (RFP) from Engineering Firms interested in submitting 
qualifications and proposals to conduct an analysis of the Spanish Fork River Channel 
from Spanish Fork Main Street to the Canyon View Park.  Both the capacity, proposed 
rehabilitation and channel armament will be analyzed. 
 
The City of Spanish Fork will make the RFQ/RFP available to any interested parties at 
the following address: 
 
  City of Spanish Fork Engineering Department 
  40 South Main Street  Suite 230 
  Spanish Fork, UT 4660 
 
The RFQ/RFP is also published on the following website:  http://www.spanishfork.org  
Interested parties are responsible for monitoring the website for information concerning 
the RFP/RFQ and any addenda issued. 
 
The City of Spanish Fork will not accept any RFQ/RFP submittal by facsimile, electronic 
transmission or any method other than that stated in the RFQ/RFP.   
 
The City of Spanish Fork reserves the right not to issue a RFQ/RFP and to cancel or 
modify this solicitation at any time if it deems, in its sole discretion that such measures 
are in Spanish Fork’s best interest. 
 
The City of Spanish Fork looks forward to reviewing your RFQ/RFP submittal and to 
working with the selected team in a successful development of this project. 
 
Sincerely, 
 
 
 
Chris Thompson, P.E. 
Flood Plain Manager 
 
   
             

http://www.spanishfork.org/
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1. INTRODUCTION 
 
Spanish Fork City is a growing community in South Utah Valley which will be adding 
new area to the city limits along the Spanish Fork River. 
 
The City has a very comprehensive GIS system with much information available to assist 
in this project.   
 
 
2. BACKGROUND 
 
In the past decades the water shed of the Spanish Fork River has caused flooding along 
the River corridor during winters with large snow accumulations and warm spring rains.  
FEMA has mapped the 100 Year Flood Plain using estimates and not 100 year flood 
elevations.  Flooding occurred as recently as 1983.  The river was re-channeled and 
armored in the summer and fall of 1983.  New 100 year flood elevations need to be 
determined and a LOMR submitted to FEMA. 
 
Along with the flooding issue the City will be preparing a trail design along the river.  
This trail design will be not be included in this study, but this study should anticipate the 
trail along the Spanish Fork River.  The Trail Design will be done concurrently with this 
study.  Some coordination will need to take place between the Trail Design and the 
FEMA study. 
 
The section of the Spanish Fork River above and below this section has had a LOMR 
within the last ten years which greatly reduced the flood plain area.  The water shed 
evaluation and 100 year flood flow data is already available. 
 
 
3. SCOPE OF PROJECT 
 
This study will be to evaluate the existing capacity of the river channel, determine 100 
year flood elevations and to prepare all documents relevant to submittal of a request for a 
LOMR to FEMA for a map revision.  The study will make recommendations on channel 
work that would be recommended including cleaning, dredging, and bank protection.   
 
 
4. QUALIFICATION CONTENT REQUIREMENTS 
 
The proposal will include the following items: 
 

 Letter of Interest 
 Estimate of Proposed fee.   
 Identification and resumes of personnel to be directly involved in this project, 

including Principal in charge and project Engineer. 



 Experience of the Engineering project team members with this type of Study and 
work with FEMA.     

 The Engineer’s designated project team’s record of meeting estimated budgets 
and schedules for projects of similar scope, budget and schedule. 

 The percentage of a full-time commitment each project team member will have 
to the project. 

 A description of the firm’s project management philosophy and approach to the 
project. 

 Identification of and a description of the project team’s approach to design 
challenges of the assignment. 

 References for the project Principal, project Engineer on recent similar projects.  
Reference sources to include: key owner personnel, sub-consultants and the 
contractor’s project manager.  Please include at least one reference for each 
person identified as part of the proposed team. 

 A list of similar projects completed by the project team.  
 Current firm workload and projected workload over the anticipated project 

schedule. 
 
 
5. ANTICIPATED SCHEDULE 
 
RFP submittal     July 12, 2007 
RFP review      July 12-17, 2007 
Selection of Engineer by City Council  July 17, 2007 
LOMR Completion and submitted to FEMA October 19, 2007 
      
 
6. PROPOSAL REQUIREMENTS 
 
Proposals must be submitted on hard copies.  Twelve (12) copies must be submitted to 
Spanish Fork City, in care of Chris Thompson, Assistant City Engineer, 40 South Main 
Street, Spanish Fork, Utah 84660.   
 
Submittals must be received by 3:00 P.M., Thursday, July 12, 2007. 
 
 
7. CRITERIA FOR SELECTION 
 
Proposals will be evaluated and a shortlist established using the following criteria: 
 

 Experience with court and police type building design. 
 History of effective schedule and budget management for projects of similar 

scale and budget. 
 Qualifications of assigned staff; experience with similar projects; successful 

teamwork on complex projects. 
 Availability of staff to meet the design schedule. 



 Work plan identifying staff and schedule 
 Experience working effectively with client groups to prepare LOMR and meet 

FEMA requirements. 
 Evidence of competent flood plain evaluation and work with FEMA. 
 The fee schedule is not a selection factor.  The City is interested in determining 

the most qualified firm for this project. 
 
 
The proposals will be reviewed by the Spanish Fork City staff and some members of City 
Council who will present their recommendation to the Mayor and City Council.   
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Disclaimer:  Spanish Fork City makes no warranty with 
respect to the accuracy, completeness, or usefulness 

of these maps.  Spanish Fork City assumes no liability 
for direct, indirect, special, or consequential damages 
resulting from the use or misuse of these maps or any 
of the information contained herein.  Portions may be 

copied for incidental uses, but may not be resold.

Spanish Fork City GIS
40 South Main Street
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