
 

Conditional Use Permit Basic Requirements 

 

 

Required Materials 

The following are items that must be submitted with the application. 

1. Conditional Use Permit fee $300. 

2. A computer aided design (CAD) file of the property in a dwg format. 

3. A PDF file of the property. 

4. Documentation and/or information about the text/map change and prosed use. 



Approved 

Development Application Process 

Conditional Use 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Applicant completes the appropriate Development 

application through the  portal with 

the required attached documents 

 

Community Development receives application and completes an initial 

review of the application and the attached documents (1 business day) 

 

Initial review complete 

Application sent out to assigned city 

staff for further review.  
Incomplete application email 

is sent to Applicant; no further 

action is taken until Applicant 

submits requested information 

Review of 

application 

complete and ready 

for next DRC 

Meeting 

Development 

Review Committee 

Review of 

application and 

corrections are 

needed by 

Applicant. 

Redline Memo email sent to Applicant; 

no further action is taken until 

Applicant submits requested changes. 

Initial review of application and 

corrections are needed by applicant 

Approved with 

Conditions 

Denied 

Planning Commission 


